
Shared Course Checklist for Participating Departments 
 
 

 

RECEIVING A COURSE 

EARLY TASKS: 
□ Inform LAS Dean and Department Head about possible shared course 
□ Assign course number to course 
□ Reserve technology classroom 
□ Inform Big Ten Academic Alliance office of CourseShare Partnership 
□ Check in with Registrar Contact 
□ Maintain contact with Department Contact at host/teaching site  
□ Promote course to students 

 
CLOSER TO BEGINNING OF TERM:  

□ Conduct technology test for all participating campuses 
□ Check in with Registrar Contact to verify student enrollment 
□ Recruit language partner if necessary 


