


 
 
 

 

 Volumes with damage that renders the content illegible, such as stains, graffiti, mold 
damage, or blocked pages. 

 Volumes that are unrepairable or would take over 2 hours** to make useable for 
scanning or circulation. 

 Unopened text blocks (uncut folds at outer edges) that would require over 2 hours** to 
open. 

 

 
**As defined by local preservation program. 

 
Minimum stabilization to be completed before submission***: 

 
Damage Action 

  
Cover is detached or partly detached from text 

block 

Tie 

Spine cover is detached or loose Tie 

Cover board(s) are detached or loose Tie 

Up to 5 pages are detached or loose Tie 

Loose accompanying material (ephemera, errata 

sheets, folded maps, etc.) 

Tie 

Up to 10 pages have tears Accession as is 

Cover board(s) are missing Replace board(s) with board stock cut to size 

and tie 




